
Log in to Online Banking and click Pay My Bills.

In the Payment Center, click Organize My List.

Create a Group Name and click Add Group.

Under the Change Group drop-down menu, 
select the group to add the payee to.
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Bill Pay: Organize your payees
If you have more than six payees, an Organize My List option will appear in your Bill Pay. This allows you to organize your 
payees how you want and simplifies paying your bills each month. Follow these steps to learn how to organize your 
payees in Bill Pay.  

In the Payment Center, your payees will be 
organized by groups.

5.

Creating custom groups



ConsumersCU.org  |  800.991.2221  |  Federally insured by NCUAPage 2

Organize your payees (cont.)

In the Payment Center, click Organize My List.

Select the payee you want to hide, and move 
them to a group you would like to hide.

Unselect the Show checkbox for the group you 
would like to hide. This group will no longer be 
visible in the Payment Center.
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How to hide payees


